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A brief overview of how to set up an account and begin using the system
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1. Setting up an account

= The account creation process is quick and simple, and once
complete you will be able to browse and apply for a wide range of
international programs offered by ANU.
= Process:
1. Click on the “Login page” link in the box titled
“Login/Register”.
2. Click on the “New User Registration” button on the right.
3. Choose whether you are a current ANU student or an
external student.
4. When asked if you have login credentials already, tick “No”.
5. Fill in your details.
6. Check your emails and use the temporary password provided
to login to the system.
7. Set up your security questions to allow you to reset your
password if you ever forget it.
8. Change your temporary password.
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Step 1: Navigate to login page.

EXPLORE ANU » INDE Search ANU... © WEB @ CON @ MAFP | GO

Australian

<= National - ¢ Abr
University

STUDY ABROAD Logout | Applicant Home | Admin Home

Home

L ogin/Registe

Program Search

tem

ome to the Study Abroad s

Financials
ANU Exchange Program
Year in Asia

Semester in Asia .; i t — -
om o TZF 1N ) -
In-Country Language 138 i g A v 1

Programs At ANU we offer students opportunities to study in Australia and internationally. We're part of an inter national

Short Programs zetgo; of universities, and as Australia's national university we're able to open doors to amazing
estinations.

Guidance Section
You can view course brochures and content without logging in, but to apply for i i
any of the programs available you will need to register an account through the LoginRegister

Scholarships Login page.

n u m Help and advice on using the system is available under the Guidance Section.

Contacts

* | ogin page

Responsible Officer: Registrar / Page Contact: DRS -ommunications

m of Information

Description

After navigating to the home page of the system, the first step will be to click on the “Login page” link which
will open a new page where you can begin the registration process.
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Australian . :
National Study Abr
7 University

STUDY ABROAD Logout | Applicant Home | Admin Home
Home Securty * Login (& xisting user)
L oginRei ster S KTH L P Y]

ecurity : Login (existing user)

Frogram =earch

Financials @ To login, please enter your usemame and password in the form provided below,

A MU Exchange Program

Vear in Asia Please log in:

Semester in Azia Usernarme: |

In-Courtry Language Password: Mewy User Registration ]

Programs

Suidance Sectian Fargot your pas sword? If you haven't used the Study Abroad
systam before, please register a new

Contacts accaunt here.

Scholarships

Description

After navigating to the login page, click on the button on the right called “New User Registration”.
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Australian
National
University

STUDY ABROAD Logout | Spplicant Home | Admin Home
Hame Securty » Uszer ldentification Wizard: Step 1
odnRegister Security : User ldentification Wizard: Step 1

Frogram Search

Financials @' Plaaze answer the following question to indicate the type of login you will be using.
A MU Exchange Program
fre you 3 current student or member of staff =t ANUY
. i O es O Ho
Semester in Azia

In-Courtry Languase

Frograms

Year in Azia

Zhort Programs
Guidance Section
Coaortacts

Scholarzhips

Responzible Officer: Registrar f Page Contact DRZE Communications

Description

Next you will be asked to identify whether you are a current ANU student or staff member.



Australian
National Study Abroad

University

Return to contents

A-Z INDE T: @@ MAP | GO

Australian
Mational
University

STUDY ABROAD Logout | Applicant Home | Admin Home

Home Securty * User Identification Wifzard: Step 2

L oginiRedister

Security : User Identification Wizard: Step 2

Program Search

@' If you hawe ewver logged into this site before and had a usemame and password assigred to you, select Yes, If

Financials
wou hawe forgott en wour passwond, wou can reset it at the next step. Your login usemame will be your e-mail
AN Exchange Program address.
Year in Asia
Semester in &zia Hawe ywou received your login credertials already via email?
In-Courtry Language O tes
Programs

Short Programs

Guidance Section
Contacts

Scholarships

Responsible Officer: Registrar f Page Cortact DRSS Communications

Freedom of Information

Description
When asked whether you have received login credentials, new users need to select “No”.

If you are a returning user then you need to select “Yes”, at which point you will be prompted to login with
your existing credentials.
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LORE ANU = A-I IND Search ANL... © WEE @ CONTAL

[=+] Australan

Mational
University

STUDY ABROAD Logout | Applicant Home | Admin Home
Home Securty » Login (new user)
LoginReaister . . Y

gnied Security : Login (new user)

Program Search
Financials @ To create an account, please fill inthe form provide d below.
A MU Exchange Program

Vear in Asia New User Form:

Semester in Asia First Hame:

In-Courtry Language

Programs tiddle Name:
Shott Programs
. . Last Name:
Guidance Section
Contacts E rail :
Schalarships S — —
Date of Birth: - Month - |3 |- Day - | a] | -Year - )
Gender: O hdale D Female
Choose Institution: StatesTerritory [+ ] or | Country (]

Create Sccount

Description
In this section you need to enter your personal details as they are on your passport. If you said you were an
external user earlier then you will also be asked to indicate which institution you currently study at.

After you have filled in your details, click on the “Create Account” button; this will prompt the system to
generate a temporary password which will be emailed to your address listed.
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Step 6: Follow the link provided by email and login with your temporary password.

ANU Global Programs - Account Created

Welcome to The Australian Mational University's ANU Global Programs!

Following is your ternporary login information that will enable you to apply to programs:

User |D: s (71 3i . ¢0m
Temp P asawet],_medla288dcit

Flease keep this information in a safe place.

Tao login, use the following link:
https:/anu-au-za.terradotia. comdindex. cim?FuseAction=Securnity. Login&urc=56 &.5ig=

4EERG126A6DBAFESSE055AA091 S000500CECE0CEEE5255DE3 FEOTF1ADCETSES

Termporary login information is only walid for 1 day(s). If you do not lagin within 1 day(s) of receiving this message, you will be

asked to request a new temporary password.

Thank you,
AMU Glabal Programs User Suppart

This message was generated automatically

Description
Once you receive the email with your temporary password, you can follow the link provided and log on.
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Australian
National
University

STUDY ABROAD Logout | Applicart Home
Hiatme: Security ¥ Choose Security Questions
L ogin/Register CI S ik g O H
noose Security Questions

Frogram Search

@ In the ewert that you forget your permanent password, you will need to answer securty questions in order to hawve

Firancialz

a password reset issued to vour email addres s, Please select three questions and answers to be presented to you
AU Exchange Program upon 3 password reset request.
Year in Azia

Semester in Azia

Select Password Reset Security Questions
In-Courtry Languages .
Programs Question #1: Felect One: [v]

Shott Programs

Correct Response:
Guidance Section

Contacts Question #2: Select One:

Scholarships
Correct Response:

H u m Question #3: Select One: V

Correct Response:

Description
Once you have logged in with your temporary password, the first thing you will be prompted to do is set up
three security questions. Make sure that you choose things you will remember!
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LoginRegister

Frogram Search
Financialz

A MU Exchange Program
Year in Azia

Semester in Asia

In-Couritry Langusge
Programs

Short Programs
Glidance Section
Contacts

Schalarships

Return to contents

Search ANLL © WEF @ CONTA

Logout | Applicart Home

Securty * Change Temporary Password

Security : Change Temporary Password

@' Before wou can continue, you must change your temporary password to 3 permanent password.

You have logged in with & temporary password that is intended for use one time. You will novwy need to
create & permanent password thet you will use in the future when you login to this site.

The permanent passvword must:
- Be at least 8 characters

- Contain both upper and lovwer caze letters
- Cortain st least one number

Change Temporary Password

New Password: LIITTT L)
ithiz is the pazsword wou would like to use for all future login attempts)

Fassword mests strength eriterla and 1s acceptable

Re-enter Hews Password: LA L LL)

Description
The final step is to change your temporary password to a permanent one. Make sure that you write this down
somewhere safe.
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2. Creating your profile

i. Although the system can be accessed without having created a
profile, this will be required before you can apply for any programs.
ii. Process:

1.

Enter your required information.

2. Enter your term time address.
3.
4. Enter the address of your emergency contact.

Enter permanent home address.
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Step 1: Enter your required information.

Required information

LHU Shudent |0

Hadonallty on Fasepor Australian
Country of Eirfs Auistralia
Whatle your re ddency ohiiei*

sudentTp et L2 e [ ]

Whatare your malersyss Gealogy

{3 Have you undertaken cudy at ) ves O Mo

any ofisr terdary Incdudon

If you answered ¥ ES to this,
please name the tertiary
institution (=) at which you
hawe undertaken prewvious
study. You will be required to
provide your academic
transcrpt for previous
studies and include your
results in ywour GPA
zaleulation .

Adcditional Information

Hame of i er Brdary Inctudonic 0t Uniwversity of Eanberra|
applloabls

¥ Uplo ad pre vlou s fan wriphs Mo file selectad.

® Mot editable
** Required

Note: If you are an external user you will not be asked to provide a student ID number.
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Step 2: Enter your term time address.

Rei uired Addresses
Term Time Address

Address: 17 Daley Road
Auzstralian Mational University
ACTOMN
City: Canberra
State: ACT
Zip Code (or Postal Code): 2600
Country: Ayastralia [v]
Phone: ooooaooooa
Mobile: 0000000000

Details

This is your address during semester. For some people this will be the same as your permanent home
address but for students from interstate or overseas this should be different to what you list as your
permanent home address.
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Step 3: Enter your permanent home address.

Permanent (Home) Address

Adidress: 20 Smith Street
Balmain
City: Svdney
State: [ S
Zip Codle {or Postal Code): 2041
c'}“"try: Australia [v]
Phone: Qoooooooao
Maohile: EIEIEIEIEIEIEIEIEIEI|
Description

This is your permanent home address. For any students from interstate or overseas this should not
be a local ACT/Canberra address but the address you were living at/will return to after studying at
ANU.
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Step 4: Enter your emergency contact details.

Emergency Contact

Aiddress: 20 Swith Street
Balrmain

City: Svdney

State: S

Zip Code {or Postal Code): 2041

Country: Auastralia v

Phone: Qoooooooan

Mobile: Qooooaooan

Addressee Name: John Srnith

Addressee Relationship: Father{

Details

In this section you will enter the address details of whoever you nominate to be your emergency
contact while you are away. Please ensure that you include appropriate international/interstate
dialing codes if your emergency contact is not located in Canberra or the surrounding region.
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3. Searching for a program
i. Now that you have set up an account and created your profile you
are ready to start applying for programs.
ii. Process:
1. From the applicant home page, click on the “Search Programs”
tab.
2. After navigating to the search page, you will need to select
“Outgoing Programs” and then set your desired criteria (term,

location etc).

3. After setting up your search fields, you can click the search
button to find all available programs that meet the specified
criteria.

4. Select a program from the list of available programs and read
the program brochure. If the program meets your
requirements, click on the “Apply Now” button.
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Step 1: Select “Search Programs” from the applicant home page.

Z INDE Search ANL.. © WEP @ CONTACTS @@ MAP | GO

EXPLORE A -3 A E

Australian _ _
MNational Study Abr
University

STUDY ABROAD Logout | Applicant Home
Applicant > Sim J W - Home Page

n u m Applicant : Sim J W - Home Page

This is wour homepage and it prowides you an owerview of your application activity. In order to complete or ses the

detailz of an application, wou need to click onthe name of the program underthe ‘applications filed' column .

Miaming: you will nao longer be able to acces= an application after itz 'deadline date’ and any futher change s need

to be handled by a staff member.

‘ search Program: .

ommm——— _

To apply for a program click "Apply’ in the program brochure.
fou can search for programs using the search link provided
an the nawvigation menu.

Sirn W

T

Cdzw Al

Description
After logging on, you will be directed to the applicant home page. Here you can begin to search and

apply for programs by clicking the “Search Programs” tab highlighted above.
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Step 2: Setting your search criteria.

EXFLORE ANU = A-L IND Search ANL... © WEB @ COHT 5 @ MAP | GO

[+ Australian
2=z National

1 University

STUDY ABROAD Logout | Applicant Home

Home Programs » Search (simple)

LoaniRegster Programs : Search (simple)

Program Search

Financials Use this form to find programs quickly based on limited crteria. For more options and search crteria, choose
Advanced Search.

A MU Exchange Program

i . m L NMEREEN S Bl Ad vanced Search [ Featured Programs
Year in Asia

Semester in Azia
Smpk ZEach om ekl can b azed combi aton T thd prog rans satm st all e kokd crieria.

In-Courtry Language

Programs
Showy: @ Outgoing Programs O Incoming Frograms O Scholaship Programs
Short Programs

City

Guidance Section o i8]

Contacts Type 3 Wofds abowe, orto search for an exact match, use

double quotes ) around your search string. Country

Scholarships g v

Region

Europe v

<cancel- || -Resat- ]{:/slam

Responsible Officer: Registrar f Page Contact: DRES Communications

Cortact AMU Catmpuz hdap C ih ) it er Freedam of Infarmation

Description
After navigating to the search page, select “Outgoing Programs” and then specify the criteria for your
search.

To find the program you’re after you can:
enter key words into the “Program Name” box,

select a particular term to search against,
choose a specific city, country or region, or

P wnNhPR

set parameters against any combination of the above.

After setting your requirements, hit “Search”.
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Search ANU... © WEE #§ CONTE

Australian
MNational
University

STUDY ABROAD Logout | 2pplicart Home

Home Programs * Program Search (resuks)

LoginRegister Programs : Program Search (results)

Frogram Search

Financials e Following is the list of programs based onthe search crteria. Click any program name to wiew details or to apply.
Year in Asis fou searched for outgoing programs that exist inthe tems Sernester 2, that hawe the word(s) taly inthe program name,

that i= in the region of Europe, sorted by Program name in ascending order.

Semester in Azia

In-Courtry Language Frograrm Mame ity Country Fegion
Frograms
d Exchange Program - Bocconi University, kaly (College  |hilano ftaly BEurope
Shiort Programs Specific, Law and Busines s and Ezonomics) (Exchange)
Exchange Program - Universita di Bologna, Haly Bologna ftaly BEurope
Guidance Section [Exchange)

Erchange Program - Universita di Siena, &y Siena ftaly Europe
Cortacts Exchange

Schalarships

Responsible Officer: Registrar § Page Contact DRSS Communicstions

ciom of Information

Description
After click the search button, you will be directed to a list of available programs that meet the criteria
specified.

Choose an option from this list by clicking on the title of the program.
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A-Z INDE Search ANL.. © 'WEEB @ CONTACTS @@ MAF | GO

Australian -
Mational Stu
University

STUDY ABROAD Logout | Applicant Home

Hame Programs » Brochure

- ogniRegister Programs : Brochure

Frogram Search

Financials This page is the brochure for your selected program. You can wiew the prowvided information for this program on
this page and click on the awvailable buttons for additional options.

A MU Exchange Program

) K m simple search | advanced search | Featured Program:
Earin Azia

Semester in Asia Exchange Program - Universita di Siena, ltaly
In-Courtry Language Siena, kaly (Bxchange Program)
Frograms

Semeserl

Shart Programs Program Terms: Semeskr Apple Now Frint

Guidance Section

Frogram Dates & Deadlines: © Kk ber Dukw
Contacts F act Sheet:

Scholarships

@9 Language: falian {# Program Type: Bxchange

n n m @ hinimum GRAreq.: 5 () Faculties/Colleges:  General

Frogram Description:

About the University of Siena

Siena iz located in the heart of Tuscany amid & wide
hilly land=cape. Built on three steep hills and encircled
by ancient wallz, the medieval city of Siena welcomes
its visitars with & Latin motto at the Porta Camallia

Description
After selecting the option you’re interested in you will be directed to a brochure for the program. On
this page you can view details specific to the program including information about:

start and end dates,

e language requirements,

e faculty and course availability,

e accommodation,

e scholarships and financial assistance, and
e the university and its exchange program.

If, after reading through the brochure content, you are interested in the institution then you can click
on the “Apply Now” button to begin the application process.
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Applying for programs

4. Completing tasks

iii. Now that you have found the program for you, it’s time to start the

application process.

iv. Process:

1.

After clicking on “Apply Now” you will be asked to specify the
term that you would like to apply for.

After selecting a term you will be directed to the program
“Pre-decision” page. This is where you can complete
everything required for the application.

. The first step will be to read through the application

instructions.

Once you have read the application instructions, the next
task will be to read all of the information available under the
“Learning Content” pane.

. Following this, you will then complete all of the tasks under

the “Application Questionnaire (s)” pane.
Finally, you will need to electronically sign all documents
relevant to any terms and conditions of the program.



Australian
National Study Abroad

University

Return to contents

Step 1: Select a term.

EXFLORE ANU 2 A-Z IND Search ANU.. © WEP @@ CONTACTS @ MAP | GO

Australian .
National Stud
University

STUDY ABROAD Logout | Admin Home
Profile Admin Applicant * Awailable Program Terms
Applicant Admin Applicant : Available Program Terms

Program Admin

p Admi Please select a term for which wou intend to apply from the fallowing list. By clicking #pply, you will create an
cess min
application for the requested temm . This is the first step in the application process. The page that follows will

Website Admin provide instructions on how to complete yvour application.
Staft Admin
Mairtenance

fll v s I in I

< Cangel - ][ - Reset - ][ - &pply =

Responzible Officer: Registrar / Page Contact: DRSS Communications

Freedom of Information

Description

After finding a program you are interested in a clicking the “Apply Now” button, you will now be asked to
specify the term you wish to apply for. The options here will always correspond to ANU term times; that is, if
the option you select is “Semester 2, 2015”, then that program will run over the period of ANU’s semester 2 in
2015.
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EXFLORE ANU = A-Z INDE} Search AHLU. .. © WEE @@ CONTACTS @ MAF & GO

[ Australian
=== Mational

University

STUDY ABROAD Logout | Applicant Home

& pplicant Applicant » Applications * Application » Progam Application Page (Pre-Decision)

This page shows cument and required element= of your application in the pre-decision phase . Unless othenpise
indicated, you =hould assume that all elements of the rght-hand column (matenal submissions, signature
documernts, recommendation s and que stionnaine £ are required for your application to be conzidered complete

Application Questionnaire(s)

Clizk the following to wiew and complete the following
online questionnaires). You may begin a questionnaire
and zawe it for later completion, but note that wou must
click Submit in order for the questionnaire to be logged
as complete and ready for rewiew.

SimJW

Prograrn: Exchange Program - Universita di
Siena, kalw

Semester 2, 2015
01092014

Termdfear:

Deadline:
Dates: 0102015 - 31012016

Step 1: Upload Approwed Plan
Step 13: Upload Language Approwval

=
O

. . . Step 2@ Fi ial Pl d 5 i
Application Instructions &p £ Finanaiat Fian and suppa 0
Step 3: Exchange #pplication ]

Please ensure that the first step you take isto
complete 3 ‘Oegree Plan' and organise an app ointment
with a College Advizorto have it approwed.

Every tazk on this page must have atick against it Signature Documents

before wour application can be assessed. Once you N . . o .
have completed each step (and each task has a tick) Clizk the following to wiew and digitalby sign important

your application will be reviewsd by staff. document s to indicate your agreement and
understa nding.

“fou will not hear amything further urtil @ predetermined
decision date. at which time the swstem will notify woo

Description

Once you have selected a term that you would like to apply for you will be taken to the “Pre-Decision” phase
of the application. The first step here will be to review the details of the program you have applied for and
ensure that program, term/year, application deadline and dates are all correct.
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Step 3: Read through the “Application Instructions”.

Application Instructions

Flease ensure th at the first step you take isto complete
a'Degree Plan' and organize an appointmentwith a
Callege Advisor to hawve it approved.

Ewerny task on this page must hawe atick againstit
before your application can be assessed. Once you
hawe completed each step {and each task has a tick)
wour application will be rewviewed by staff.

“fou will not hear anything futher until a predete rmined
decizion date, atwhich time the system will notify you
of a decision.

Description

Each program will have specific application instructions briefly outlining the process. The above example is for
the ANU Exchange Program which involves first completing a “Degree Plan” and booking an appointment with
a College Advisor to have your plan approved.
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Step 4: Read through the “Learning Content”.

Click th e followwing to wiew, read, and mark these
learning content pages as having been read.

Complete
Blank Degree Plan (Resource)
Blank Language Approval Form (Resource)

Exchange Application Process

EXPLORE ANU A-Z INDEX = Search ANLL.. © wEE @ CONT ® marp | GO

| Australian
==, National Study Abroad
University

STUDY ABROAD Logowt | Applicant Home
Applicant Applicant = Applications = Application » Leaming Content = Blank Language Approval Form (Resournee)

Yo
L1t

Blank Language Approval Form (Resource)

E: nge Prograrm - Uni ita di Siena, t er 5]

Language Approval Form

Frint ](I blark as Read D

Responsible Officer. Registrar / Page Contact DRSS Communications
Description

Each program will have a set of “Learning Content” items relevant to the application process. You must read
each item available and check the “Mark as Read” box. After doing this, a tick will appear against the item and
this means no further action is required.
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Step 5: Completing “Application Questionnaire(s)”.

Application Questionnaire(s)

Click the following to wiew and complete the following
aonline questionnaireis). rou may begin a questionnaire
and sawe it forlater completion, but note that you must
click Submit in arder forthe questionnaire to be logged
as complete and ready for rewiew

Step 1: Upload Approved Plan

Step 1a: Uplo ad Language Approwval D

Step 2: Financial Plan and Support D

Step 3: Exchange Application D
Description

As with the learning content, each program will have its own set of application questionnaires to complete.
Every item box must have a tick against it before your application can be considered complete.
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Step 6: Signature documents.

Signature Documents

Click the following to wiew and digitally sign important
documents to indicate your agreement and
understanding .

FPrivacy Statement and Consent to Release |:|

Terms and Conditions

Applicant

You
L1t

Program Application Page ( Pre-Decision)

Return to contents

Applicant = Applications = Application » Program Application Fage (Fre-Decision)

e This page shows current and required elements of your application in the pre-decision phase. Unless othennise

indicated, you should assume that all elements of the right-hand column {material submissions, signature

B httpsi/fanu-au-sa.terradotta, comyfinde:, cfm?FuseAction:

Privacy Statement and Consent to Release
W, Sim [ Exchange Program - Universita di Siena, Italy, Sen

B https://anu-au-sa.terradotta, comfinde:, cFm?FuseAction=5tuc

I understand that: Electronic Signature

I understand that I arm signing a legal docurment. By
clicking "Accept”, I am performing the same task as
though I were signing on paper and hold legal
responsibility for signing this document.

[ seespt |} cancal
I understand that by clicking on this agreerment, T &

The australian Mational University (aNU) is colle
assessing my application for the Student Excha

ANU may disclose the information provided in th
may collect and store my personal information f
in the Student Exchange Program; and

ANU will not otherwise disclose the information

person whose name is listed below and 1 logged on to this website on the date Nsied below.

Applicant Sim 1 W
Name:
Date: 19/06/2014
< 11l >:
Description

Wi are required for your application to be considered com plete

Application Questionnaire(s)

Click the following to wiew and complete the following
online questi onnaires). ¥ou may begin a questionnaire

and sawe it for later completion, but note that you must
clidk Submit in order forthe questionnaire to be logged
as complete and ready for review

Step 1: Upload Approved Plan
Step 1a: Upload Language Approval

Step 2: Financial Flan and Support

ooo

Step 3: Exchange Application

Signature Documents

Click the following to view and digitally sign important
docum ents to indicate your agreement and
understanding.

Titla

Brivacy State ment and Consent to Releases

Terms and Conditions

od

The last step to be completed is to electronically sign any documents relevant to the terms and conditions of

the program; these will appear under the “Signature Documents” pane.
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5. Choosing multiple preferences

i. Some programs at ANU, e.g. the Student Exchange Program, will
require you to choose multiple preferences as part of the
application process. This will involve completing steps 3 and 4
(outlined above) for each institution you would like to apply for.

ii. Process:

1. After finding and applying for a program, you will be able to
use the auto-populate function to complete the required
tasks for each subsequent application beyond the first. This
means that once you have completed one application in full,
applying for additional preferences will be quick and easy.

2. Once you have applied for more than one program, you will
need to rank each preference on your “Applicant Home
Page”.
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Step 1: Auto-populating tasks.

EXPLORE ANU A-Z INDEX = Search AMLU... © weEe @ CONT

Australian
National Study Abroad
University

STUDY ABROAD Logout | Applicant Home

Applicam Applicant = Applications » Application = Application Questionnaire Form

n u m Application Questionnaire Form

Fleasze carefully review all fields before making any submission. vou can also sawe thiz questionnaire and submit it

atalatertime.

Step 3: Exchange Application

Applicant Name: Sim JWy
Program: Exchange Prograrm - Universita oi Siena, taly in Siena, taly
Term of Study: Semester 2, 20145

oad responses froni: Plesse select one £

wehange Program - Lancaster University, England [Semester 2, 20

Description

In the above example, the student has already applied for the Exchange Program to Lancaster University and is
now completing the application for the University of Siena as a second preference. Here, a new box titled
“Load responses from” will appear for each task that has already been completed previously and will include a
dropdown list from which you will be able to select a previous application to copy responses from.
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Step 2: Ranking applications.

EXPLORE ANU = A-7 INDEX = Search ANLL.. © wEE @ CONTACTS @ MaF | GO

| Australian
== National Study Abroad

University

STUDY ABROAD Logout | Applicant Home

Applicant Applizant = Sim J - Home Page

plois Applicant : Sim J W - Home Page W i Tips

hly Inbios

Wy Applications Thizizyour hemepage and it provides vou an overdi ew of vour application activity. In order to complete orzee the

d etails of an application, wou need to click on the name of the program underthe 'applications filed' column.

m m
n u Warning: you will no langerbe able to access an application after its'deadline date' and any further changes need

to be handled by a staff member

$earch Programs

I
i

Exchange Frogram - [ eadline: 01408/2014
Lancaster University, itk

England

(Lancasten

(D 10105 ranked 1)

@ Exchange Frogram - D eadline: 0109/2014
Universita di Siena, Italy itk av
(Siena)
(10 10103 ranked 2 Sim W
] T3]0 m

‘ Update Rank ntetnumhersto rank by preference)
Edit Profile

Description
On your home page each program will have an empty box next to it and this is where you can enter a number

corresponding to your preference. Number 1 would indicate your top preference, 2 your second and 3 your
third. After entering a rank, click on the “Update Rank” button to save that change.
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6. Updating your details

iii. Some students may need to update their details after the initial
registration process and this can be done from the “Applicant
Home Page”.

iv.  Process:

1. From the “Applicant Home Page”, users will be able to see an
“Edit Profile” button below their profile picture.

2. After clicking on the “Edit Profile” button, users will have
three choices of tabs:

a. “Profile”,
b. “Information” and
c. “Address Info”.

3. Profile — Under the “Profile” tab users will be able to edit
their biographical information as well as email addresses and
password security.

4. Information — The “Information” tab is where details about
nationality, residency status and relevant academic
information can be completed.

5. Address Info — Finally, the “Address Info” tab is for updating
details of physical addresses including term-time address,
permanent address and emergency contact address.
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National
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EXPLORE ANU » A-Z INDEX :

=] Australian
=l National
' University

STUDY ABROAD

Applicant

You
[iue]

Return to contents

Search AL © WEE @ CONTAC

s @ nap | GO

Study Abroad

Logout | Applicant Home

Applicant = Sim J W - Home Page

Applicant : Sim J W - Home Page

B Hide Tips

Thiz iz your homepage and it prowides wvou an owerniew of wour application activity. In order to complete orsee the

details of an application, wou need to elick on the name of the program underthe 'applicatio ns filed' column.

Wrarning: you will no langer be able to aceess an application after its'deadline date' and any further changes need

to be handled by a staff member

Search Programs

Applications Profile
1 Exchange Program - [Leadline: 041/09/2014

Lancaster University,
England
(Lancasten
(1013135 ranked T

2 Exchange Program - [Leadline: 041/09/2014
Uniwersita di Siena, ltaly
[Siena)

Sim Jn
T 3]0 m

'C Edit Profile :}

10 1103 ranked

Update Rank | (enter numbers to rank by preferance)

Description

From the “Applicant Home Page”, click on the “Edit Profile” button.
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Step 2: Select relevant tab.

EXPLORE ANU = A-Z INDEX = Search AMLU... © weEe @ CONTACTS @ mar | GO

Australian
National Study Abroad
University

STUDY ABROAD Logout | Applicant Home

Applicant Applicant = Applicant Profile * Profile

fl v in| Applicant Profile : Profile i

This isyour core profile information. wou can edit it by changing the walues in the form and clicking on the 'Update’

button at the bottom of the page. Please note that not all core profile fields are editable, and if you find emoneous
infarmation in the form belowe that wvou cannat corre ot, send an email to exchange.info@anu.edu.au with the

change re quest.

Return to home

W, Sim J Created: 150672014 (by W, Sim)
Male Last Updates: 1806/2014 @ 030213 FM

Age 7T
7] GO

Description
Once you are on the “Applicant Profile” page, you will see a choice of three tabs:

e Profile
e Information, and
e Address Info

Which tab you select will depend on the information you need to update.
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Step 3: Profile tab.

Profile

First Name: Sim

Middle Name: J

Last Name: I

Em=zil Address: IR S T, 1 Pt Retaly]

CC Email Address:

Date of Birth: Oz 937
Gender: hiale
Bio:

4000 ch aracters left

IO Fhota: Flease submit a phota of wourself here so that we can more easiky
identify you.

Mo file zelected.

Fassword Change Security

Questions: What street did wou live anin third grade™
that is your oldest sibling's middle name™

I wuh at ity ar town was your first job™

[ - Resat - ] [ -Update: ]

Description

The “Profile” tab is where biographical information, email addresses and password security can be changed.
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Step 4: Information tab.

Information
AHU Student 10 ** 0000000
Mationality on Passport: ** fustralian
Country of Birth: ** Sustralia
What i= wour residency status?: ** omestc stdens | ovh]
Student Tirpe: ** L dlerrachiab: vt ]

Under which &zaderic College(s)
are you 3 student?: **

@ what iz your degree program
name and academic plan code?; **

Science

H ST 1]
‘Whiat are wour majors?: Geology

@ Hazuve you undertaken study =t
ary other tertiary institotion®: *#* @ Ve D Mo

Marne of Other Tartiary

Institutionss [if applicable]: University of

@ Upload previous tranzcript(=): Mo file colactad.

" Hotediahik

** Reauled

Description

On the “Information” tab users are able to update information relevant to citizenship and residency status as
well as information about current and previous studies.
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Addre = . Actions

Term Time Address 17 Daley Road A
Australian Mati onal University
ACTON
Canberra
ACT
2600
FAustralia
{ululululululu]ululn]
0000000000 (mobile)

Fermanent (Home) Address | 20 Smith Street %
Balmain
Sydney
NS
2041
FAustralia
0000000000
0000000000 (mobile)

Emergency Contact 20 Smith Strest LY
Balmain
Sydney
NS
204
Australia
{ululululululu]ululn]
0000000000 (mobile)
Addresses Name: John Smith
Felationship: F ather

Description
The “Address Info” tab is where you are able to update your physical address details including:

e Term Time Address (where you live during the academic semester)
e Permanent (Home) Address, and
e Emergency Contact (the physical address of your emergency contact)



